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Rental Fees: 
 The user fee for the building is $50 per hour for Mount Olive residents, $75 per hour for non-residents with event times not to 

exceed 10:00pm.  
 A $50 non-refundable reservation fee will be required to officially reserve your date and time. This will be applied to total rental. 
 There is a mandatory $75.00 service fee in addition to the user fee. 
 A $100 security/damage deposit is also required of ALL renters by separate check at the time of reservation. The damage 

deposit check will be returned un-cashed as long as renters are in full compliance with all event policies. 
 The full balance, rental fees and cleaning fee, are due no later than 15 business days prior to rental date. 
 The Mount Olive Recreation Department, Mount Olive Township and the Mount Olive Seniors Club shall be held strictly 

harmless by the renter and invited guests for any and all liability, claims, or damages arising from this rental.  
 A greeter will meet you on the day and time of your rental. The greeter will unlock the building and inspect the building with 

you. Our greeter will return for the close of your event, check the building for damages, complete the final clean-up and lock the 
building.  

 
Before completing the application for rental please ensure you have thoroughly read these policies and instructions. You will be 
required to sign off acknowledging your acceptance of all the bullet points below.  
 
General Event Policies 
 You agree that alcoholic beverages are STRICTLY PROHIBITED.  
 Your proposed activity does not violate any local, state or federal law or ordinance. 
 You agree to be in attendance for the duration of the entire event and responsible for the conduct of those attending the event. 
 You agree the capacity for your event will not exceed 200 people.  
 You agree there will be NO ANIMALS permitted in the building.  
 You agree that smoking is STRICTLY PROHIBITED in the Mount Olive Senior Center and on the bocce courts. Smoking is 

permitted on the concrete patio and proper disposal is required. Failure to clean up cigarettes or indications of failure to comply 
with the aforementioned will result in a loss of your security deposit.  

 
Rental Dates & Times 
You understand that the proposed activity is limited to the main function room of the Mount Olive Senior Center ONLY. You are 
prohibited from utilizing the craft room, card room, bocce courts and outside canopied area.  
 You understand that this rental is ONLY for the dates selected and approved. Functions MUST end by 10:00pm. 
 
Tables & Chairs 
 The Mount Olive Senior Center has eighteen 72 inch round tables that fit 8 people per table and four 8 ft rectangular tables that 

can be used to serve food or for additional seating.  
 If the renter requires a modification to the existing room layout they agree to return the room to its original set up. 
 You agree to purchase table covers to be used on ALL tables taken out for your event and agree to protect the surfaces of 

those tables. Any damage resulting in repair/replacement of the table(s) for failure to use covers will be your responsibility.  
 
Decorations 
 You understand you will be responsible for any damage that may occur. You must leave the facility clean and orderly.  
 NO TAPE, NAILS, STAPLES, PUSH PINS or other adhesives will be used on the ceilings or walls. 
 Confetti, Glitter, and smoke/popcorn/cotton candy machines are strictly prohibited. 
 Balloons and all other decorations both inside and out must be removed by the renter before departing.  
 NO ARTS & CRAFTS. Includes items like stickers, paints, sand and clay. 
 NO WAX CANDLES. NO OPEN FLAMES FOR CENTERPIECES OR DECORATIONS. 
 
Room Condition & Damages 
 A greeter will meet you immediately before your event set-up time to let you into the building, and perform a walk through with 

you. Post event, the greeter will return for another walk-through and lack of damage verification.  
 Remove all table cloths and decorations used for your event and dispose of properly using the garbage cans in the senior center. 
 Clean out all of your items from the refrigerator and freezer.  
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 Any and all items belonging to the Mount Olive Senior Center and on or around the Mount Olive Senior Center including items 

on the walls and cabinet doors MAY NOT be removed.  
 You agree to assume all expenses necessary for damage repairs to the main function room of the Mount Olive Senior Center, 

grounds and facilities arising from your rental use. 
 If any remaining post-rental repairs or cleaning expenses are incurred beyond your security deposit you shall be obligated to 

immediately pay the Township of Mount Olive all amounts incurred by the Township of Mount Olive to restore the facility and 
grounds to pre-rental condition. 

 
Kitchen Privileges  
 Renters have use of a refrigerator, freezer, stove and ovens in the Senior Center kitchen for the purposes HEATING PREPARED 

FOOD ONLY! No cooking allowed.  
 The Mount Olive Senior Center has no utensils to borrow or rent. Renters are PROHIBITED from using any supplies within the 

kitchen as these belong to Morris County Nutrition and the Mount Olive Senior Club. Use of these supplies will result in an 
immediate loss of your $100 damage deposit.  

 Renters MUST provide their own utensils, plates, cups, cooking and serving utensils and coffeemakers. 
 Renters must provide all of their own food & food stuffs including but not limited to sugar packets, coffee stirrers, creamers, 

napkins, salt & pepper.  
 Kitchen must be completely clear at event end. NOTHING may be left for later pick up. 

 
Cancellation 
 If a rental reservation is cancelled 30 days prior to the rental date, Mount Olive Recreation will refund the rental fee minus the 

$50 non-refundable reservation deposit. Refund must be requested in writing stating the reason for the cancellation.   
 Cancellations less than 15 days prior to the rental date will result in loss of 50% of the rental fee.  
 All returned funds can take between 4 to 8 weeks to process.  



Mount Olive Senior/Community Center 
RENTAL CONTRACT 2016 

 
 

 
Print Name:___________________________________________________________________________ 
 
Address:_____________________________________________________________________________________________________  
 
City:___________________________________________________________ 
 
Phone:___________________________________ Email:______________________________________________________________ 
 
Date of Rental Request:___________________________         Type of Function:_________________________________  
 
Event Start Time:_______________ Event End Time:_______________                          Total Hours:______________________ 
 
 
RATES  CHARGES DESCRIPTION 
 
$50.00/hour ____________ Basic Rental for Mount Olive Residents 
 
$75.00/hour ____________ Basic Rental for Non-Residents 
 
$75.00  $75.00  Mandatory Service fee 
 
$100.00  $100.00  Security/Damage Deposit – to be returned un-cashed if there is no damage post event 
 
 

___________ TOTAL AMOUNT DUE 
 
 
Non-Refundable Reservation fee:      $50  Check#__________        Receipt #____________ 
 
Balance Due 15 business days prior to event: $_______ Check#__________        Receipt #____________  
 
Security/Damage Deposit:      $100     Check#______        (returned un-cashed if there is no damage) 
 
I have read the Mount Olive Recreation Senior Center Rental Policies & Instructions and accept all terms and conditions stated. I 
understand that I am responsible for leaving the facility in the same condition I found it.  I am aware and agree that having signed 
this above Rental Agreement I am open to and/or exposed to additional Personal Liability and have been advised and should seek 
advice from my own Insurance Agency/Company about these risks. The Mount Olive Recreation Department, Mount Olive 
Township and the Mount Olive Seniors Club are hereby relieved of all responsibility, damages or claims except for those caused 
by its sole negligence. I further understand that none of the Mount Olive Recreation, Mount Olive Township or Mount Olive 
Senior Club’s Insurance Policies relieve me of/or cover me or my guests for any claim, loss or exposure having any relationship 
with this event or otherwise for which I rented the facilities. 
 
Signature:______________________________________________ Date:__________________________  
 
 
Approved By:___________________________________________ Date:__________________________ 
 
I have read the Mount Olive Recreation Senior Center Rental Policies & Instructions and accept all terms and conditions stated. I understand that I am responsible for leaving the 
facility in the same condition I found it.  I am aware and agree that having signed this above Rental Agreement I am open to and/or exposed to additional Personal Liability and 
have been advised and should seek advice from my own Insurance Agency/Company about these risks. The Mount Olive Recreation Department, Mount Olive Township and the 
Mount Olive Seniors Club are hereby relieved of all responsibility, damages or claims except for those caused by its sole negligence. I further understand that none of the Mount 
Olive Recreation, Mount Olive Township or Mount Olive Senior Club’s Insurance Policies relieve me of/or cover me or my guests for any claim, loss or exposure having any 
relationship with this event or otherwise for which I rented the facilities. 
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